
Shri I,a| Rahadur Shastri National Sanskrit University
(Central [Jniversity)

A central ljniversity under M/o tJRD. Govt. of India
B-4. Qutub Institutional Area. New Delhi- I 10016

Date: l 1.08.2020

NOTIC TI_INVITING. Q U OTATION

Applications are invited from the eligible agencies to carry out the work of Incorne'['ax
Calcrrlatiorr. e-'fDS. lrorm No. 16, Form No. l6A,etc.. t]ank reconciliation, Computerization of
accottttts. Pay roll, Cotnputerizatiott of GPF records and any other worl< as may be assignecl
fiorn time to tinre on the fbllowing terms & conditions:-

l. The agency should have competent staff wellversed with university accognting system.

2. '['he agency vulll havc to deploy olte person on daily basis at Shri Lal t]ahadgr Shastri
National Sanskrit [Jniversity. 'l'he tirnirrgs will be 09:30 am ro 6:00 pm.

3. '['he person should be MBA with One Year Diploma in Computer Application and must
have very good knowledge of FoxProw 2.6 progralnme.

4. -flre 
cstimated cost of the rvorl< is Rs.4.25.0001- per annum. -l'he remuneration w,ill bc

paicl to tlre agency ott rnonthly basis.'l'ax rvill be dedurcted at soLtrce as per t6e
provisions of the Income'l'ax Act.

5. 'l'he agency must have its office in Delhi.

6.

8.

9.

'fhe sclection
firrther period

'['he rnorrthly
contract at the

of the agency will initially be fbr a period of two years extendable by
o1'one year at mutually agreed terms & conditions.

charges irritially decidcd rnay be increased afier expiry of one year of
discretion of Competent Authorities of the University.

Release of rnonthly paynrent will be sub.iect to ceftification of satisfactory perfbrmancc
by the designated unit irr chargc of the tJniversitv.

The contract may be cancelled either by the [Jniversity or by the agency by giving one
month's notice.

I 0. 'l'he LJniversity reserves the right to withdraw this N IQ at any stage.

I f .'['lre successlirl agency will deposit refundable Security Deposit of Rs.2 12501- in tlre
shape of F DR/Bank Guarantee/Demarrd Draft in f'avour of Shri l-al Bahadur Slrastri
National Sanskrit [Jniversity valid fbr the entire period of contract.

Willing agencies may apply latest by 31.8.2020 quoting their monthly charges with
self'-attested copies o1'Registration Certiflcate and PAN Card. l'he application s6ould be
addressed to "Assistant Registrar, (Accounts), Shri l,al Bahadur Shastri National
Sanskrit University, B-4, Qutub Institutional Area, New Delhi - 110016.
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Assistant Registrar (Accou nts)


